PRESENTATION SKILLS IN THE OIL AND GAS INDUSTRY

Instructor: Dr. Judith Lentin
16 – 18 April 2012, Hotel Santika Bali
DAY 1
8:30

Introduction of Instructor and Students

8:45

Interpersonal Communications is an Art Form




9 Key Behavioral Skills Required for Success

10:00

"I would rather die than make a presentation!"




Types of Presentations




Using a Planning Grid




Introduction Strategy




Presenting the Golden Nugget




Closing Techniques




Handling the Question and Answer sessions




Using Outlines and Note Cards

*


Choosing and Designing Different Kinds of Visual Aids




Techniques for Presentation of Visuals




Tips for International Communications

11:00

Practice Makes Perfect




Using Video tapes

11:30

LUNCH

1:00
Creating an Audience Analysis Grid & a Needs Assessment - Use stories and analogies to make technical information familiar and relevant 

2:00

Oral Presentation Planning Grid.




Questions to Ask About the Venue




Visuals - And Backup

2:30

Presentations on Short Notice




Be Prepared

3:00

Chairing Meetings




Self Assessment - How do you feel about your meeting skills?




Is a meeting necessary




10 Common Reasons for Holding a Meeting

*

4:00

The 7 rules of Humour

4:30

Information from the Internet - Practice, Practice, Practice - Exercises

*  At convenient times in the morning and afternoon the session will break for tea/coffee/smokes. 

DAY 2 

8:30

Review of Day One

8:45

Writing and Presenting Technical Information




5 minute presentations




15 minute presentations




30 minutes or more

10:00

Presenting Material you didn’t write

*

10:30

Practice, Practice, Practice - Exercises

11:30

LUNCH

1:30

Illustrations - A Picture Says a Thousand Words




Tricks of the Trade




Power Point Tool Kit

3:00

Questions to ask about Venues

3:30

Ethics, Plagiarism, Copy Right and Rules of Attribution

*

4:00

Practice, Practice, Practice - Exercises

5:00

Review and Q & A Selection of teams and topics for morning presentations
*  At convenient times in the morning and afternoon the session will break for tea/coffee/smokes. 

DAY 3 (Half day)

8:30 – 11:30 
Presentation of overnight assignments by individual teams.

12:00

Photo.

THE INSTRUCTOR

Dr. Judith Lentin has published in excess of 50 peer-reviewed scientific papers, books and monographs. As an experienced project manager, she is currently writing a book on cultural integration in projects in multinational companies. She has taught courses on both highly technical topics within her area of scientific specialty and other more generalized topics to oil company specialists in the US, Canada, China and the former USSR.  More recently she has organized, designed and taught management courses. She has designed Needs Assessment instruments designed specifically for staff and management within oil companies in the former Soviet Union. As head of THE MENTORS she performs Needs Assessments, helps design new Mentoring programs in international joint venture companies and designs training materials and organizes the training schedules for 79 contract trainers within THE MENTORS. She worked with a Calgary based committee of APEGGA to develop a pilot project for mentoring in the organization. In 2003 she was made an Honorary Professor of Geology at Beijing University of Geosciences and Northwestern University in Xian. Dr. Lentin has traveled extensively during her career.

ENROLLMENT

In order to allow sufficient time for arranging travel plans, early enrollment is recommended.  Registration will be closed on March 14, 2012. Late enrollment may result in course cancellation.

CANCELLATION, SUBSTITUTION & REFUND

The tuition fee will be refunded (less US$ 100 registration fee) only if notification of cancellation is received at least 10 days prior to the commencement.

Non payment of tuition fee does not constitute automatic cancellation of participation.  Substitution may be made at any time for those enrolled.

TUITION FEE

Tuition fee at USD 2,250.00 + 10% VAT per delegate is due and payable upon confirmation of enrollment. The fee is excluded accommodation. Payment should be settled at the latest on March 14, 2012.  Any bank charges in connection with payment in US Dollars must be added to payment.  Tuition fee includes admittance to the course, course materials, daily refreshments and full lunch.

Payment can be made to PT. Geoservices 

Bank Central Asia

Chase Plaza Building

Jl. Jend. Sudirman - Jakarta

Account No: 035.3070.964 (US$)

